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[onoxeHne 0 x039HCTBEHHOM oTaene

Pazoen 1. Obwue nonosxcenun

1.1. Hacrosee [Tosoxenne o X03SHCTBEHHOM OT/EJIE TOCYAaPCTBEHHOIO aBTOHOMHOTO
YApeKACHHS RONONHHUTENIBHOrO obpasoBanust HoBocuGupckoit obnactd «O6nacTHON wEHTp
pasBUTHA TBOPYECTBA JIETEH M IOHOWECTBa» (nanee — [lonoxenue, Yupexnernue, OTaen coor-
BETCTBEHHO) ONPENIENAET €€ CTPYKTYPY, OCHOBHEIE 3a/1auH, TPaBa H OTBETCTBEHHOCTD.

1.2. Otzen B cBOe# HeATENBHOCTH PYKOBOACTBYETCA TPYHOBBIM 3aKOHO/ATEILCTBOM
Poccuickoit enepauv W HHBIMH HOPMATHBHO-IIPABOBEIMM AKTAMH, COAEPIKALIMME HOPMBI
TPYZOBOTO NPaBa, YCTaBOM yUPEXAEHHS, IOCTAHOBICHUAMH, PACIIOPSKEHUAMH U HHEIMH HOD-
MaTHBHO-TIDABOBLIMH M HOPMATUBHO-METOJMYECKHMH JOKYMEHTAMH, pPEr/aMEHTHPYIOIMMH
nearenbHocTh OTaena, 1 HacTosuM [TooxeHueM.

1.3. Jlearensnocts OTzena HanpaslieHa HA peIlEHHE XO3SHCTBEHHBIX, TPAHCIOPTHBIX U
TEXHAYECKHX BOIIPOCOB I10 HANIPABJIEHUAM U 00BEMaM, ONPERE/ILEMbIM U3 YCIIOBHH U 0cOOEHHO-
CTEH NeATEIBHOCTH YUpPEKIECHHS.

1.4. Otzmen HenocpenCTBEHHO NMOAYUHSETCS AUPEKTOPY YUpPEKIEHHS, 3aMECTUTENIO -
pexTopa (110 aIMHHHCTPATHBHO-XO34HCTBEHHBIM BOIPOCaM).

1.5. Ornen He ABAAETCS IOPUAMYECKEM JHIOM M BBICTYNAET B TPAXIAHCKOM 06OpOTE OT
HMEHH, 110 IOPYUEHHUIO U 10X OTBETCTBEHHOCTBIO Y UpEKIEHHUS.

1.6. HemocpencTsenHoe pyKkoBOJCTBO OTAENIOM OCYIIECTBIAETCS HAYAIBHHKOM OTZENA,
KOTODEIH HECET OTBETCTBEHHOCTD 3a PE3yNbTATHl €r0 ACSTEILHOCTH M PYKOBOACTBYETCS LOJDK-
HOCTHBIMH 00A3aHHOCTSMH, TOKQTbHBIMA aKTaMH Y UpeX/IeHUS U HACTOSLIHM MoJoxeHHeM. Ha-
3HAYCHHE Ha JOJDKHOCTB M OCBOOOXKIEHHUE OT JOKHOCTH, OCYIIECTBILETCS IPAKA30M JHPEKTO-
pa VYYpemueHMs IO COINIACOBAHHMIO C 3aMECTHTENEM AMpeKTOpa (II0 aJIMHHUCTPATUBHO-
X034HCTBEHHBIM BOIIPOCAM ).

1.7. Pacnipenenenue obs3annocTelt H 06beMOB paboT Mexny paGoTHukamu OToena ocy-
INECTBIACTCA HAYaJIbHAKOM OT/IENIa H 3aKPEIIsSeTCs B TPYAOBBIM IOTOBOPax paGOTHHKOB, pac-
NOPSKEHUAX M IPUKA3ax M0 Y YPEOKICHHIO.

1.8. Ha neprox otcyTcTBHS HawansHHKa oTaena (OTIYCK, 60Ne3Hb U Ip.) €ro obs3aHHO-
CTH BO3NAraioTCA Ha HHOro paGoTHuka OTAena, KOTOPBIHA IPHOGPETAET COOTBETCTBYIOMIHE IPaBa
M HECET OTBETCTBEHHOCTD 32 HEUCIIOJHEHUE 00SI3aHHOCTEH.

Pazoen 2, Ocnosnsie yenu u 3adawu omoena

2.1. OcHosnoit uensto mestensroctn OT/ena sBaserca sddexTuBHOE obecneyenye nes-
TEJIbHOCTH YUPEXICHUS [0 HANPABIEHUSIM TPAHCHOPTHOTO, XO3AHCTBEHHOTO H TEXHUYECKOIrO
HalpaBJIeHHS.

2.2. 3apaum Otnena:

- XO3SHCTBEHHOE, MATEPHATEHO-TEXHHYECKOE H COMMANIBHO-OBITOBOE obecriedenue Vu-
PeXAeHUS,

- obecrieuenne 6€30NaCHBIX YCIOBUY NPe6LIBAHUS PaGOTHUKOB U Y4YacTHUKOB 00pa3oBa-
TEIBHOTO IpoLecca Y UPExKAEHUS, OCYIIECTBICHHE KOHTPOJIA 32 COGIIOIEHHEM MU TpeboBanmt
3aKOHOJATC/IbHBIX U HOPMATHBHBIX IIPaBOBBIX aKTOB II0 OXPaHE TPY/a, BHUIOJHEHHEM JOJDKHO-
CTHBIX HHCTPYKIIUH,

- TEXHHYECKOe 00CITY)KHBaHHE MaTEPHAIbHOTO KOMILIEKCA YUIPEXICHUS, A TAKXKE IITAHH-
POBaHHE, OpraHU3aUKns U KOHTPOIb IPOBEAEHHS MEPOIIPHATHI 110 €r0 COMEPKAHMIO;

- obecrnieyenue GecnepeGOMHOr0 (QYHKUMOHMPOBAHHS CHCTEM GE30MACHOCTH Yupexne-
HUS;

- COBCPIICHCTBOBAHUE M BHEAPEHHUE HOBBIX METOAOB OPraHM3auHy paboThl, B TOM YHCIE
Ha OCHOBE HCII0J1b30BAaHHA COBPEMEHHBIX HHQOPMAIIHOHHBIX TEXHOJIOTHIA;

- YYacTHe B NOATOTOBKE H MCIOJIHECHHH YIIPABJICHYECKHX PEIUCHHN PYKOBOJICTBA IO BO-
Tpocam XO3SHCTBEHHOTO 00ECNIeUeH A JESTENLHOCTH Y UpeKIeHHS;

- OpraHM3aiys TPAHCIOPTHOTO OGECIIeueHNs YUPENKAEHHS B COOTBETCTBHU ¥ yCTaHOB-
JICHHBIMH 32KOHOJATEILCTBOM TPeOOBAHUSIMH;

- PCIUCHUE MHBIX 331124 B COOTBETCTBHY C LEJAMH Y UPEXKICHHUS.
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Pa3zoen 3. Opzanusayua deamensHocmu omoena

Opranusanus JesTeIbHOCTH OT/eNa BKIIOYaeT B cels:

3.1. VYuactue B pa3paboTke mnaHa (PHHAHCOBO-XO3AHCTBEHHOH NESATENBHOCTH YUpex-
JCHUS, ONPeieIEHHE KOMILTIEKCa MEPOTIPUATHI [0 peaTi3allii X03sMMCTBEHHOTO pasjena IJIaHa.

3.2. PaspaboTka IpOrHO30B, COCTABJIEHHE PAacYETOB, OIPE/E/ICHHE TeKyleH nNoTpebHo-
CTH B XO3AHCTBEHHOM OOCITYKMBaHHUH.

3.3. MarepuansHo-TexHUYecKkoe obecrneuenne u oOCnyxuBaHue pabodero mpouecca
BCEX CTPYKTYPHBIX [TOApa3JeeHHH YupexaeHus.

3.4. CopepxaHue 3JaHUN U NOMELNECHUN YUpeXX/IEHUS B COOTBETCTBHH € JIE€HCTBYIOLIH-
MH CaHUTAPHO-THTMEHUYECKUMH U TIPOTHBOIIOKAPHEIMU HOPMaMHU U TIpaBUIaMH.

3.5. KOHTponb COCTOSHUS M ONEPaTHBHOE YCTPaHEHHUE HEUCTIPABHOCTEH KOMMYHAIBLHO-
HKCILTYyaTallUOHHOTO 000pyT0BaHUS (OCBELIEHHUS, CUCTEM BOJOCHA0XXEHHUS, OTOIIEHUS, BEHTH-
JUSIIAH U Op.).

3.6. CpoeBpeMeHHas I0Jjaya 3afBOK Ha NPOBEJEHHUE TEKYIUUX W KAITUTAJIbHBIX PEMOH-
TOB OCHOBHBIX (QOHJOB (3/1aHMH, CUCTEM BOAOCHAOXEHHS, BO3IYXOBOJOB M APYTHX COOpYXKe-
HHR).

3.7. KoHTposb 32 KauecTBOM BBITNIOJIHEHHAS PEMOHTHBIX paboT.

3.8. CsoeBpemeHHOE OQOpPMIIEHHE 3aSBOK Ha BBI30B CHCLHATHCTOB AJIS IIPOBEICHUS
MOHTaXa.

3.9. VYcranoBKa, Hala)XXUBaHUE WM PEMOHT NpodeCcCHOHATBHOTO 000pynoBaHus (KOM-
HBIOTEPHBIE H TeIe(QOHHbIE CUCTEMBI, MHOKUTENbHAS M HHAS TEXHHUKA, CHCTEMEI 3JIEKTPHYECKO-
o IIMTaHUsA, TEXHUYECKOe obecniedeHue paboyero npouecca U T.1IL. ).

3.10. OdopmneHue HeoOXOAMMBIX NOKYMEHTOB JUIS 3AKIIOYEHHs JOTOBOPOB Ha OKasa-
HHE yCIyT.

3.11. Ilony4yeHue U XpaHeHHE KaHLUEIAPCKUX NPHHAJUIEHKHOCTEH, HEOOXOAUMBIX X035Mi-
CTBEHHBIX MaTepUaioB, 000pyZOBaHUs U MHBEHTaps, oOecrieueHHe MU CTPYKTYPHEIX II0Jpa3-
JICICHUH, a TaKXKe BEJCHUE Y4YEeTa UX PACXOAOBAHUS U COCTABICHHUE YCTAHOBJICHHOH OTYETHOCTH.

3.12. CBoeBpeMeHHOE U IPaBUIBHOE CIHCAHUE MATEPUAIBHBIX CPEICTB (COBMECTHO C
(HHAHCOBO-3KOHOMUYECKHUM OTIEIIOM).

3.13. TIpoBeneHNEe MHBEHTapU3aIlMK HMYIIECTBA M MaTePHAIBLHO-TEXHHYECKHX CPEJICTB
VYupexaeHus (COBMECTHO ¢ PUHAHCOBO-9KOHOMHYECKUM OTAEIOM).

3.14. Opranusanys U mpoBeldeHHE paboT no 6aaroycTpoifcTBy, 03eleHEHHIO U yOopKe
TEPPUTOPHH BCEX MOMpa3/ieIecHuit YupexaeHus.

3.15. Kontpons B mpepenax cBOeH KOMIETEHIHH 3a COOJIOJEHHEM CaHUTApHO-
MPOTHBOINHUAEMUYECKOTO PEXHMA, MPABUII IPOTUBONIOKAPHOH G€30IIaCHOCTH, HOPM TEXHHKH
Ge30MacHOCTH, CBOEBPEMEHHOE NIPUHATHE HEOOXOUMBIX MEp IIPH BHIABICHHH (PAKTOB MX Hapy-
LIeHHH.

3.16. Benenune npeaycMOTpeHHOH, ACHCTBYIOIUMMH HOPMATHBHO-MPABOBLIMM aKTaMH,
COOTBETCTBYIOIIEH JOKYMEHTALlHH.

3.17. IlpenocraBieHne B ycTaHOBICHHBIE CPOKH CTATUCTUYECKOM M HHOM MHPOPMAIIMH O
X03ACTBEHHOH IEATEIBHOCTH.

3.18. Pa3paboTka MapImpyTOB ABMXKEHHsI TPAHCIIOPTHBIX CPEJCTB.

3.19. Onpenencuue MOTpeOHOCTH K NPOM3BOACTBO PAacyeTOB Ha HEOOXOAMMEIE Yupex-
JICHHIO TPAaHCIIOPTHBIE CPEJICTBA, 3aacHbIe YacTH.

3.20. PauuoHanpHOE HCIONB30BAHHE TPAHCIIOPTHBIX B COOTBETCTBHH ¢ YCTAHOBJICHHEI-
MH HOpMaMH MX I'PY30HO0bEMHOCTH H BMECTHMOCTH.

3.21. O6paboTKa JOKYMEHTOB Ha II€PEBO3KY.

3.22. Dxcmutyaranus U nojuepxanue B paboTococobHoM # 6€30MacHOM COCTOSHUH aB-
TOTPAHCIOPTA.

3.23. PeMOHT ¥ TEXHHUECKOE 00CITY)XKHBAHUE TPAHCIIOPTHIX CPEJICTB.

3.24. Obecneyenne CTpaxoOBaHHus, y4eTa U PETHCTPALlKH TPAHCIIOPTHBIX CPEACTB.
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3.25. Opranusauus NpoBENCHHS NPEAPEHCOBBIX M MOCHEPEHCOBBIX METHIMHCKHX OC-
MOTPOB.

3.26. Opranu3zanus 1 KOOpARHANAA paGoOTHI O COBIIONEHHIO TpeGoBaHMI OXpaHbI TpyAa
B YUpexxaeHHH.

3.27. OGecneuenue GecrepeGoiHOro HYHKLUHOHHPOBARAS HHXEHEPHbIX CeTell 06HEKTOB
Yupexxaenus.

Pazoen 4. Ilpasa omoena

4.1. llaBatb pyKOBOZHMTENSM OTAENOB H CTPYKTYDHBIX NIOApaseNeHUR YupexaeHus,
JOKHOCTHBIM JIMLAM 063aTesIbHbIE JUIA UCIIOJHEHUS YKA3aHHS 10 06eCIeueH IO COXPaHHOCTH
MHBCHTapsA, MeOe/IH, OPITEXHUKH M IO BOIIPOCAM, OTHOCALIHMCS K KoMmmneTeHuuu OTaena u He
TPeOYIOMM COTTIaCOBAHHS C AUPEKTOPOM Y UPErAeHHUL.

4.2. BHOCHTb NpeaNoXeHHs aIMUHUCTPAIMH YUpeKIeHHs O [IPUBJIEYEHNH K MaTEpH-
a/IbHOM M MCIMIUIMHAPHOR OTBETCTBEHHOCTH [OJDKHOCTHBIX JIMI Y 9pesxieHus 1o HallpaBlICHH-
aM aearensHocTd OTxena.

4.3. Bectn nepenucky mmo Bonpocam x03sHCTBEHHOTO H COLMATBHO-GBITOBOrO 0Geceye-
HHSA JIEATENBHOCTH YUPEXAEHHS, & TAkKe [0 APYTHM BONPOCAM, BXOIAIMM B KOMTIETCHIIHIO
Otaena 1 He TPeGYIONIMM COITIACOBAHHUSA C JUPEKTOPOM YUpEIK IEHH.

4.4. IloBoxuTS B Npenenax cBOel KOMIETEHIMY B YCTAHOBIEHHOM IIOPSAJIKE IIEPErOBOPEI
€O CTOPOHHUMH OpraHU3aALMAMH.

4.5. 3HaKOMHUTBCH C pELICHUSIMH aIMUHUCTPALNH Y YPEXKACHHUSA, KACAIOIIUMUCS JeATellb-
Hocty OThena.

4.6. [lpuHuMAaTh yyacTHe B MOATOTOBKE IIPHKA30B, HHCTPYKIHH, yKa3aHUH, CMET, I0ro-
BOPOB M MHBIX JOKYMEHTOB II0 HallPaBJIEHHIO AesTeabHOocTH OTaena.

4.7. BHOCHTS Ha PacCMOTPEHHE JUPEKTOpa YUpe)AeHHS NPEACTABICHUSA O Ha3HAYCHHH,
[EPEMEILCHUY, YBOILHEHUH PabOTHHKOB OT/ENA, IIPEIOKEHHS 00 ux IIOOIIPEHHH UMM HaJIo-
JKCHMH Ha HUX B3BICKaHHH,

4.8. BHOCHTB IIpeUTOXEHHUS IO COBEPIIEHCTBOBAHUIO (dopM 1 MeTOI0B pabOTEL.

Pazoen 5. Omeemcmeennocme omoena

5.1. HagyanbHUK OT/IE€1a HECET OTBETCTBEHHOCTD 34

- HaJjIexaluee ¥ CBOEBPEMEHHOE BEINIOJIHEHHE 3a1a4d OT/ena.

5.2. PabOTHHKH OTZeNa HECYT OTBETCTBEHHOCTS:

- 332 HCHCIIOJIHCHHE WM HEHAJJIekKAIEEe UCTIOIHEHHE CBOMX OOS3aHHOCTEN B COOTBETCT-
BHH C ICHCTBYIOUIMM TPYJOBBIM 3aKOHOJATEIECTBOM M HACTOSIIMM ITonoxennenm;

- 32 IPaBOHAPYIIE€HHUs, COBEPIIEHHEIE B IEPUOJ OCYLIECTBICHUS CBOEH HOEATENBHOCTH, B
COOTBETCTBMH C ICHCTBYIOLMM TIPa)KIaHCKHM, aJMHHHCTPATHBHBIM W YrOJIOBHBIM 3aKOHOJa-
TEJIBCTBOM;

- 3@ NPHYHHCHHE MAaTCPHATLHOrO yimepba H HeCOOIIONEHHE TMPaBUIl 10 TEXHHKE 6€30-
NAaCHOCTH ¥ NI0XapHOH 6e30I1acHOCTH;

- 38 COXpAHHOCTb BBEPEHHOTO MM MMYIUECTBA B COOTBETCTBHY C JIOTOBOPAMH O MaTepu-
aJbHON OTBETCTBEHHOCTH.

Paszoen 6. Bzaumoomnowenun (cayncebusie ceA3u) omoena
6.1. OTaen OCyLIECTBIIAET CBOK AEATEILHOCTD B KOOpAMHALIMY C APYTHMH OTHAEIaAMH
YupexnaeHns.
6.2. Bsaumoneiicteue co CTPYKTYPHBIMH IIOJPA3JEACHUAME YUPEXKACHUSA HE HOJDKHO
BBIXOZUTD 32 Mpe/iesbl KomneTeHuun OT/ena, a Takke IPHBOIHTE K BHIIOIHEHHIO JCSTEILHO-
cti OTaena ApyruMH T0Apa3ieieHUsIMH.
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Pazoen 7. H3menenue nonoxncenun
7.1. UsmeHeHus 1 nononHenus B HacToswee [1010e e BHOCATCS IIPHKa30M IHPEKTOpa
'AY 10 HCO «OLPT/IutO» no cornacosanmio ¢ O6mmm cobpanneM pabOTHUKOB.



